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Introduction:
· The construction of the Tenant’s premises is to be performed in accordance with the Tenant’s approved plans and specifications by a contractor selected by the Tenant.  All General Contractors as well as Subcontractors, including, but not limited to HVAC, plumbing, gas piping, electrical, and sign contractors must possess a business license from the Commonwealth of Virginia.

· The General Contractor must always employ a competent full time Superintendent to be on site at all times during construction and must observe established safety practices.

· Contractors and Subcontractors shall not discriminate against any person or group of persons because of race, sex, marital status, age, handicaps, color, creed, religion, national origin, or ancestry.  All contractors shall have good labor relations, be capable of performing quality workmanship and work in harmony with the Landlord’s contractor and other contractors on the job, and other labor entity at or servicing the center.  Tenant’s contractor shall cooperate with the Landlord’s Representative and any other contractor by coordinating its work in order not to interfere with the operations of the existing stores or impede or endanger the safety of the public.

· The Tenant’s Contractor shall require each of its Subcontractors, to the extent of the work to be preformed by the subcontractors, to be bound to the terms and conditions of the agreement between the Landlord and the Tenant, and to the Tenant Handbook, Food Court Handbook and Outparcel Criteria Handbook.

· The Tenant’s Contractor will be responsible for any costs that would either impact the Landlord or another Tenant’s location because of build out.  The following document references some of the associated costs that can develop but is not intended to be all inclusive. 
Prerequisites to Tenant Construction:
· A pre-construction meeting must be held with the Landlord’s Representative to determine suitable access routes to the site and the premises, designated parking areas for contractors, designated loading, unloading and storage areas for materials, working hours, tap-ins to utility lines, safety precautions and procedures, rubbish removal and location of the Tenant’s trash dumpsters, temporary utility provisions, scheduling of the Tenant’s construction, Tenant specific construction concerns and any other requirement of the Landlord’s Representative.

· The Tenant’s Contractor must obtain from and review with the Landlord’s Representative, the SPTC construction guidelines containing rules and regulations which the Tenant’s Contractor must comply with.

· Final construction documents must have been approved for construction by the Landlord’s Tenant Coordinator.  The Tenant’s Contractor must verify with the Landlord’s Representative that the construction documents incorporate all the Landlord’s Tenant Coordinator’s comments.

· Building permit(s) must be obtained and a copy of same submitted to the Landlord’s Representative.  The original(s) must be posted at the job site.
· Certificates of current in-force insurance for the minimum requirements as specified by the Landlord must be filed with the Landlord’s Representative.

· Tenant’s Contractor must submit to the Landlord’s Representative a subcontractor list of all the subcontractors who will be working on the project, including Landlord’s designated contractors.  Refer to page 9 for Landlord’s designated contractors. ******* At the completion of the project final lien waivers and Contractor Affidavit will be required from all subcontractors prior to the release of any monies (See Page 17 for example of Lien Waver) and (Page 18 for example of Contractor Affidavit for)   
· The Tenant’s Contractor must verify on-site dimensions and existing conditions of the “As Is” demised premise.
· Tenant’s Contractor must pay all required fees, including, but not limited to, construction security deposit, construction roll-off POD fee and temporary utility fees. Tenant’s Contractor shall also pay to the Landlord’s Representative water and sewer tap fees and the cost for disc type water meter with remote, which have been prepaid by the Landlord.

· Tenant’s Contractor shall provide for their own trash removal.  Dumpster location will be determined by Landlord’s Representative.  Location of dumpster shall be in an area where it will not interfere with the operations of SPTC.  Construction and tenant debris can only be placed in Contractor’s dumpster using required vendor.  The use of any compactors within SPTC is prohibited.  Trash must be removed daily, either before or after SPTC operating hours.  There is to be no visible heaping of debris and dumpster is required to be emptied frequently and/or as directed by Landlord’s Representative.  No dumpster will be permitted in the front parking field, sections Red, Purple or Gold.  
· The Tenant’s Contractor shall promptly submit to the Landlord’s Representative a construction schedule showing the work schedule and anticipated completion of the store.

· Prior to commencement all the following items must be filed with the Landlord’s Representative:

*
Construction Guidelines signed 

*
Certificate of Insurance provided

*
All fees paid with separate checks


*
Building permit has been submitted

*
Sub-contractor list submitted on designated form

*
Copy of construction schedule  
Prerequisites to Tenant Construction cont:
· The Tenant’s Contractor must pay all required fees / services to the Landlord’s Representative including but not limited to:

· Refundable construction security deposit of $5,000.00 subject to deductions

· Construction roll-off POD fee (Required Vendor)
· Sprinkler drain down fee (Required Vendor)
· Temporary utility fee
· Pro rata portion of water/sewer tap-in fee - water meter w/remote unit.
· Utilities are to be switched into Contractor’s or Tenant’s account prior to construction.
· Temporary barricade coming soon sign / coordinated through Landlord’s Representative
A breakdown of assumed charges can be found on page 16 of this booklet.
Permits & Approvals:
· A building permit is required for any structures to be demolished, altered, added to, or newly constructed.  Additional permits for electrical, plumbing, or HVAC work must also be obtained.  All permitting fees including, but not limited to, all tap-in fees, water meter fees, and sanitary sewer usage fees must be paid prior to building final being issued.

· The Tenant or the Tenant’s Representative must submit the required number of sets of final construction documents and apply for a building permit from the local Building Department and pay all associated fees.  All permits and the set of approved construction documents must be kept at the project site during construction.  A final construction document must be furnished to the Landlord’s Representative.

· Sprinkler and alarm plans shall not be incorporated into the initial plan submitted to Fire Inspector.  Separate plans, two (2) sets of sprinkler shop drawings, hydraulic calculations and equipment must be submitted at least 14 days prior to anticipated construction date, for review and comment.  Plans must be submitted to Henrico County Fire Plan Review Section for approval to the attention of Pam Welton, Senior Commercial Clerk.  No work shall be started until all plans and equipment are approved.  Bid drawings or calculations cannot be used as shop drawings and sprinkler hydraulic calculations.

· The Tenant’s Fire Sprinkler Contractor shall submit three (3) sets of fire sprinkler shop drawings and calculations for approval to Landlord’s Insurance Underwriter.

· Prior to any work being done on fire sprinkler or alarm system a 48-hour written notice must be given and authorization must be obtained from Landlord’s Representative.  No system shut down / by pass will be conducted without written authorization.
· Taping into any fire hydrant is unauthorized without written permission from Landlord’s Representative.  Unauthorized use is subject to a $1,500.00 fine per occasion.
· The Tenant’s licensed Sign Contractor shall submit the required number sets of sign shop drawings to the Building Department to obtain a sign permit.

Hot Work Cutting and Welding

Purpose & Scope

The purpose of this procedure is to ensure that any hot works involving cutting or grinding is conducted in a safe manner. Insurance company loss records demonstrate that 1/3 or all fires are from this cause.

Responsibilities

Mall Management

Mall Management are responsible for the implementation and maintenance of the hot work cutting and welding procedure.

Prior notification of the intention to conduct activities involving hot work is required. Where practicable, notification is to be submitted 24 hours in advance of the works commencing. At this time, a copy of the Hot Work Permit is to be forwarded to the contractor for completion on the approved day of works.

Through this process, Mall Management is required to sign off the Hot Work Permit when submitted. Where follow up inspections of the work site are required, this task is to be performed by on site security staff or others who have been appropriately trained. Issues observed during these tasks are to be addressed as per standard communication and response protocols.

This arrangement is to help efficiently manage the interaction between contractors, fire impairments and hot works. Where hot works is required outside of normal trading hours, this will also allow appropriate measures to be taken to maintain safe access arrangements as well as establishing resources to ensure all fire watch requirements can be met.

Procedure

Mall Management is responsible for ensuring that:

· Alternate means of fixing have been considered prior to conducting hot works. 

· Ensuring that all hot works are undertaken in a designated welding bay. 

· Where works cannot be conducted in a designated welding bay, a formalized permit system is adopted – (refer to the Hot Work Permit). (See Page 19)
· No hot work occurs if the fire sprinklers are isolated. 

· Hot work permits are to be completed in the work area and not at the contractor sign in desk. 

· A fire watch is to be maintained for 60 minutes after cutting and welding and the area is to be supervised by either security patrols or automatic smoke detection for a further 3 hours. 

· Where a welding bay is established, it is clear of combustible materials enclosed by non- combustible screens or walls, provided with mechanical ventilation and a fire extinguisher is readily available. 

· Where gas cylinders are used for welding, they should be secured in the upright position and fitted with flash back arrestors. 

Spare gas cylinders stored on site are secured in the upright position, appropriately segregated, and stored in an external well-ventilated area (if practicable). 

Insurance:
· The Tenant’s General Contractor shall carry and maintain at its sole cost and expense construction insurance in accordance with the following minimum requirements for comprehensive general liability: $1,000,000 per person per occurrence, $1,000,000 per occurrence for bodily injury, and $1,000,000 for property damage per occurrence.  This insurance must be endorsed to show products and completed operations coverage including Wavier of X, C, and U exclusions, broad form property damage.  Tenant’s General Contractor shall also carry automobile liability insurance covering bodily injury and property damage in the amount of $1,000,000 combined single limit.  Worker’s compensation with statutory requirements, including employer’s liability of $1,000,000 must also be carried.  

All insurance policies shall name Short Pump Town Center LLC, QIC US Management, Inc., and QIC Corporate Management, Inc.
· Certificates of insurance shall provide that no change or cancellation of such insurance will be undertaken without thirty days written notice to Landlord.  Original certificates of current in-force insurance must be filed with the Landlord’s Tenant Representative before the commencement of construction.  Renewal certificates must be submitted 10 days prior to the expiration of existing coverage.  Insurance must remain in force for one year after the completion of the work.

Bond:
· Bond may be waived at the discretion of Landlord’s Representative.

Access / Deliveries / Staging:
· Access to the demised premises will be restricted to only those employees working on the project.  Construction identification tags are required and must always be visible.  Identification tags must be approved by Landlord’s Representative.  No children are permitted on the project site during the construction period.  At no time are pets allowed on the project site.
· Access to the Center and Tenant spaces must be coordinated through Landlord’s Representative and Security.
· Parking shall be allowed in designated areas only, located in the outer perimeter next to the ring road.  A map indicating these areas will be distributed by the Landlord’s Representative at the pre-construction meeting.  Parking is not permitted along the curb at the building or in the service courts.  Violators will have their vehicles towed at their own expense. 

· The Landlord’s Representative will designate the appropriate service court to be used by the Tenant’s Contractors.  Service courts are to be used for the immediate loading/unloading of materials only.  Violators will have their vehicles towed at their own expense.

· Access and deliveries of material and equipment shall be restricted to service/exit corridors/passageways and service/exit doors via the service courts.  Deliveries are not permitted through the common area entrance doors without expressed written approval from the Landlord’s Representative.  Deliveries of materials and equipment to spaces that do not have service/exit doors are restricted to off-hours. If second floor project which requires use of landlord service elevator exists, the GC is required to protect the elevator cab and will be held responsible for all damages and or repairs. The use of Landlord’s passenger elevators and escalators for transport and delivery of materials is prohibited.
· The delivery of casework or equipment too large for access through the rear doors must be coordinated with the Landlord’s Representative.  The Tenant’s Contractor shall be responsible for protecting the common area floor and landscaping when making such deliveries.  No steel-wheel cart or equipment will be permitted on common area floors.
· All materials, equipment, tools, etc. for use in Tenant’s construction must be stored and secured within the Tenant space.  The Landlord shall not be responsible for loss or theft of the Tenant’s Contractor’s equipment and supplies.
· Site location for a construction trailer will be determined by Landlord’s Representative.

· Removal of construction trailer is to occur no later than 5 business working days after job completion or when directed by Landlord’s Representative.

Security and Safety:
· WORK SITE SAFETY:

Landlord’s objective is to have zero Serious Safety Incidents by implementing consistent, attainable health and safety principles across the organization. The Safety, Health and Environment (SH&E) Program has been created to establish health and safety standards and protocols that mitigate, or control hazards associated with construction activity conducted on Landlord project sites. Program goals and requirements seek to prevent personal injury and protect the public, environment, adjoining properties, structures, and utilities from damage, and reduce the direct and indirect costs associated with productivity losses resulting from accidents. 

All Tenant Contractors must comply and conform to this program and no exceptions will be recognized.

Tenant’s contractors must perform the work or services in accordance with Landlord’s SH&E Program, and all applicable laws, including without limitation, the AHJ(s) for safety, health, and environmental compliance as well as the requirements specified by agreements with Landlord. The Program does not purport or attempt to cover all the safety requirements of local codes, ordinances, regulations, or government orders.  Tenant’s contractors and subcontractors have the specific responsibility to review, understand, and incorporate such requirements into the performance of work.  

· It is the Landlord’s safety policy to provide a safe and healthful place of employment for all employees and to abide by all applicable regulations as they apply to this project. Therefore, without exception, the Landlord adopted as the project safety program all the Commonwealth of Virginia safety rules and the entire Occupational Safety and Health Administration (OSHA), Safety Standards part 1926, and any amendments thereto as the safety rules that must be followed by all persons and/or companies employed on the project.  Proper work clothing, hardhats, shoes and safety equipment must be worn on site at all times.  A professional demeanor must be presented at all times. 
Shorts, tank top, cutoff shirts, athletic / tennis shoes will not be permitted and those wearing such will be removed from the job for that day.

· No gasoline power equipment such as welders, compressors, concrete saws, power buggies, etc. will be permitted to be used in the common areas or tenant spaces If for some reason that propane style is used then it shall be the responsibility of the contractor performing the work to obtain approval from the landlord representative prior to commencing said work.  After approval has been given the contractor must provide all adequate ventilation and CO2 monitors to prevent the build up of gases within the space.
· No flammable materials are to be stored or used inside Landlord’s building.  Tenant’s Contractor is responsible for all cleanup and maintenance in and around construction area.  Debris is not permitted to accumulate, and work shall be kept satisfactorily clean at all times.
· Loud noises created by saws, drills, grinding equipment and the like shall not be used during SPTC operating hours unless written approval has been granted by Landlord’s Representative.  No disruptive noise during SPTC hours. Any construction or dismantling that would be loud in nature will have to be conducted before or after hours.  The playing of radios, cd - tape players etc., during construction is not permitted.  Any work that may be deemed to cause unnecessary or undesirable noise or odor shall be accomplished during non-retail hours.  This determination shall be made at the sole discretion of the Landlord’s Representative.
· The Tenant’s Contractor shall maintain a fully charged fire extinguisher within the Tenant space throughout construction.  Appropriate caution signage / zoning must be maintained at all times.
· Smoking is not permitted on SPTC property at any time. 
· During the course of all crane / lift operations a minimum of two card carrying OSHA    approved “Riggers” will be required (one on the ground and one on the roof) At no time will “dollies” be and approved method for any unit over 300 pounds.  At no time will anyone be allowed in the building during crane operations
· The Landlord reserves the right to refuse the use and or installation of any materials that may have incurred moisture as to not introduce the possibility of mold into the tenant space and or surrounding spaces.
· The Tenant’s Contractor is required to use caution in stocking materials and equipment on the upper level as not to overload the structure.
Construction Schedule:
· The Tenant’s Contractor shall promptly submit to the Landlord’s Representative a construction schedule showing the work schedule, deliveries of major components, and anticipated completion of the store.  Periodic construction meetings are to be conducted with and as directed by Landlord’s Representative.
· When necessary, it will be the Tenant’s Contractor’s responsibility to make arrangements for access into adjacent occupied tenant spaces and to protect that Tenant’s finishes and merchandise as required.  The Tenant’s Contractor shall be responsible for any associated costs, damage or loss as a result of their operations.

· Any work on the common area side of the storefront once the barricade has been removed, will only be allowed during off-hours.  During such work, the common area floor and finishes must be protected, and the area cleaned after each work period.

Tenant Enclosure:
· During construction the Landlord may require the Tenant’s space be separated from the common areas by a temporary tenant enclosure, at the Tenant’s Contractor’s expense.  A temporary tenant enclosure shall consist of 2x4 framing and plastic sheeting to adequately protect the premises from weather.

· Contractor is responsible for erecting and maintaining a safe and neat appearing tenant enclosure.  Tenant enclosure is to be erected prior to the startup of any construction or demolition and be completed within 2 working days.  If the Tenant’s Contractor does not comply with this requirement, the Landlord shall construct an enclosure for the Tenant at the Tenant’s Contractor’s expense.  If a tenant enclosure already exists Tenant’s Contractor shall reimburse the Center for construction costs.  If enclosure is not maintained in the condition specified at all times Landlord may make the necessary corrections at the Tenant’s Contractor’s expense.

· The enclosure shall extend to ceiling and be constructed of metal studs with ½" drywall taped and sanded, with one or more coats of flat latex paint to match SPTC’s standard and shall be located no more than three (3) feet in front of the lease line.  The entire enclosure must be installed on carpet strips so as not to damage the Center’s flooring and insulated to minimize noise.  Black visqueen shall be installed between the top of the temporary Tenant enclosure and the Landlord’s bulkhead to prevent dust from migrating to the Common Areas.  The black visqueen shall be adhered in-between the dry wall and framing so a taunt appearance is maintained.  An access door with closure will be permitted in the tenant enclosure only if there is no service/exit door.  The barricade enclosure can not have a 90 degree right angle at the bump out corners but rather a 45 degree angle with a one foot span.   
· Modifications to the temporary tenant enclosure during construction will be the Tenant’s Contractor’s responsibility, with approval from the Landlord’s Representative.  Contractor is responsible for removal of enclosure which may not be dismantled until written approval has been obtained from Landlord’s Representative.  

· Advertising or project signs are not permitted to be displayed on the barricade.  Only the Tenant’s name on a professionally prepared sign, shall be permitted on the temporary enclosure. Graphics for the barricade wall must be submitted and approved by the landlord and be onsite and ready for install prior to erecting the barricade wall. At no time will it be permissible to have a blank / vacant barricade wall present. Barricade graphics are to be a full wrap encompassing the entire barricade wall from floor to full height and submitted to landlord representative for approval before installation.
· At no time will and banners be acceptable for use on the property.
· Temporary barricade enclosure must be mudded, taped, and sanded for painting.  Taping / screw holes must not show through painting.  If enclosure has a door, it must be installed so that the doors swing inward to the space and be painted in matching color with no visible bleed through wood grain.  Required paint type is Sherwin Williams Super Paint Exterior Flat Believable Buff #6120, as indicated by Landlord’s Representative with a matching 4-inch vinyl base cove trim. 
Construction Utilities / Site Modifications:
· During construction, Landlord will make available to the Tenant’s Contractor temporary utilities, consisting of electrical power, if required, designated toilet facilities and water, at a cost of $0.33 per square of GLA per foot per month, or fraction thereof, from the time Tenant’s Contractor starts construction until the tenant obtains permanent power from the power company and/or opens for business. 
· Limited temporary electrical power will be available to the Tenant’s Contractor from the Landlord’s main electrical rooms.  The Tenant’s Contractor is strongly encouraged to coordinate the required procedures for establishing permanent electrical service within the lease space prior to construction.

· Tenant’s Contractor shall give top priority to obtaining the transformer and electrical switchgear to use for temporary and permanent electrical power.

· All temporary power and lighting must be in accordance with local codes and OSHA.

· The use of MC, BX, or Romex or other style of flex conduit is strictly prohibited to be used.  Six-foot lengths maximum of MC cable can be used upon the landlord’s representative’s approval.  All cable / wiring must be installed in EMT style conduit. All cable / conduit routes must be installed parallel and perpendicular to the building structure.
· Tenant’s Contractor must coordinate with Landlord’s Contractor and Representative any curb cut modifications which will affect the site lighting, irrigation system, landscaping, and utilities.  Tenant’s Contractor must use Landlord’s designated Contractors for all modifications.
· Tenant’s Contractor is required to use Landlord’s appointed Contractor to lower and sleeve all utility lines including irrigation system for any curb cut modifications.  The Tenant’s Contractor will be responsible to pay all associated costs.  The Tenant’s Contractor is responsible for verifying field depth clearance of all utilities prior to excavating entrance curb cut. 
· Tenant’s Contractor must restore property site to its original condition prior to any construction / development modifications. 
· Tenant’s contractor must install minimum 2” permanent black painted stencil lettering indicating the space number on all roof top equipment.
· A 2” x 6” hard label consisting of a white background with red lettering indicating “Control Valve” must be permanently affixed in areas where sprinkler valves are present.
· Tenant shall have any and all items pertaining to the operations of the individual tenant staged and kept within the confines of the agreed upon tenant lease lines and refrain from any items being placed in common or shared areas. 
Landlord’s Prior Rights:
· The Tenant’s Contractor shall lay out all proposed slab penetrations, (or second floor slab penetrations) provide pilot holes and obtain written approval from the Landlord’s Representative prior to any concrete coring or saw cutting.  Tenant’s Contractor shall be responsible for all coordination of the work.

· Prior to any slab penetration Tenant’s Contractor must have the cement slab x-rayed to identify any under-slab utilities.  Tenant’s Contractor must provide written confirmation service was rendered and that no utilities will be affected.  
· All lower-level Tenants that require slab fill-ins shall install a 4", 3,000 psi concrete slab with 6" x 6" 10-10 wire mesh over a compacted 4" stone sub-base with vapor barrier below.

· The Tenant’s Contractor shall not be permitted to modify, attach or hang any loads from the Landlord’s ductwork, water lines, sprinkler lines, conduit, bridging, and roof as well as lower-level metal deck.  All attachments shall extend to the structural steel framing and be made at panel point connections.  No drilling or welding to Landlord steel is permitted.  All heavy items shall be attached to the top cord of the bar joist or structural steel beams.  Ceiling grid and light fixtures only maybe attached to the bottom cord.  
· Any and all wet locations shall have water proofing encompassing the entire area and up the walls to the height of 14” and or greater depending on water stub in points.   A flood test will be required in which that location must refrain from leaks for a time frame of 30 minutes.   This needs to occur and pass prior to any flooring or finished wall surfaces are applied.

· Access to SPTC’s roof is restricted to Landlord’s personnel and Landlord’s designated contractors.  No Tenant Contractor or Subcontractor will be permitted on the roof without written permission from the Landlord’s Representative.

· The penetration of the roof deck and the installation of all flashing and curbing for Tenant related equipment shall be done by Landlord’s designated contractor, at Tenant’s Contractor’s expense.  All roof penetrations required but not provided by the Landlord are the responsibility of the Tenant’s Contractor.  All penetrations must be coordinated through and approved in writing prior to coring or cutting by the Landlord’s Representative.  Tenant’s Contractor must use the Landlord’s designated Roofing Contractor for all roof penetrations and repairs.

· The Tenant’s Contractor shall purchase SPTC floor covering as required from Landlord’s Representative.  

· At a certain point in time during the project scissor lifts will not be permitted in certain areas or certain Tenant spaces due to the SPTC’s floor finish will be unable to support them and will be damaged.  At this time the Tenant’s Contractor may use rolling scaffolds only to complete their work.

Changes in Design or Materials:
· Tenant’s Contractor shall not deviate from approved drawings and specifications without obtaining prior written permission from the Tenant, Landlord’s Representative, and the Building Department and/or other Governmental Agency.
Adjacent Finishes:
· The Landlord shall furnish only the standard SPTC flooring finish material to the Tenant’s Contractor, at Tenant’s Contractor’s expense.  The Tenant’s Contractor shall be responsible for the installation of SPTC flooring finish material up to the Tenant’s storefront and closure line.  Tenant’s Contractor shall purchase SPTC flooring finish material for this purpose from the Landlord. 

· SPTC bulkhead and neutral piers are the responsibility of the Tenant’s Contractor and must be protected.  All SPTC finishes and adjacent Tenant spaces must be protected from damage and dirt.  Any damage must be repaired and or repainted as necessary by the Tenant’s Contractor.
· It is the Tenant’s Contractor’s responsibility to repair all existing Landlord’s or adjacent Tenant construction finishes, service doors/hardware, which may have become damaged as a result of Tenant’s construction.

· It is the Tenant’s Contractor’s responsibility to protect the SPTC flooring with ½" plywood over corrugated cardboard, once the SPTC flooring is installed, during any construction of the Tenant’s space.  For example, any automated aerial lift to erect a sign will be required to use plywood sheeting during transportation so not to damage the brick pavers.  Such transportation is not allowed over any grass areas. 
· Tenant’s Contractor is obligated to reimburse Landlord for supplying neutral piers.

Clean-up:
· Tenant’s Contractor shall provide daily clean-up of its premises and the surrounding area during construction, and the removal of all construction debris on a daily basis from the tenant space to the designated dumpster.  Storage of construction debris in Tenant’s space or SPTC will not be permitted.  

· Upon completing of the Tenant’s construction and, with written approval of the Landlord’s Representative, the Tenant’s Contractor shall promptly dismantle, remove, and dispose of the temporary tenant enclosure and any excess material from the premises.  Should the Tenant’s Contractor fail to comply with the above, the Landlord may proceed with the necessary clean-up, demolition, and removal, at the Tenant’s Contractors expense.

· The Shopping Center’s courts, public corridors, service corridors, adjacent Tenant spaces, and exterior of Landlord’s buildings must be kept clear of Tenant’s equipment, merchandising, fixtures, refuse, and trash at all times.

· Any clean-up cost of construction debris in SPTC or adjacent Tenant spaces by Landlord’s Representative will be deducted from the Tenant’s Contractor’s security deposit.  Tenant’s Contractor agrees to reimburse SPTC for any incurred costs to remedy any damage or cleanup expenses.
· Ring road / parking field must be kept clean and free of debris from construction / development of pad site.  Tenant’s Contractor must contract with Landlord’s sweeping company to clean and rinse ring road or parking field as directed and coordinated through Landlord’s Representative.

Inspection and Acceptance:
· It is the Tenant’s Contractor’s responsibility to schedule inspections by the appropriate Building Department, Health Department, and other inspectors as necessary, and to comply with their requirements, and all codes and regulations.  A copy of all inspection reports must be submitted to the Landlord’s Representative.  Inspection should be schedule so that there is adequate time to make any changes required by the inspectors prior to the store opening.
· No Tenant will be allowed to open for business without first obtaining approval from the Henrico County Building Department, Fire Marshal, Health Department and Landlord’s Representative.
· From time to time, and upon completion, Landlord’s Representative will inspect Tenant’s construction for compliance with approved drawings and specifications.  Deviations or unsatisfactory workmanship must be immediately corrected, regardless of their acceptance by the public authorities or the tenant.
· Tenant’s Contractor shall notify in writing the Landlord’s Representative upon completion of the space.  The Tenant’s Contractor is to accompany the Landlord’s Representative during the Landlord punch list review and construction inspection.  Remedial work must be completed by the date provided or the Landlord at the Tenant’s Contractor’s expense will complete the work.
· Tenant’s Contractor shall submit to the Landlord’s Representative a certified air balance report before the store can open for business.
· To close-out the construction project the Tenant’s Contractor must complete and file with the Landlord’s Representative the following items:

*
Obtain a Certificate of Occupancy

*
Utility services are in tenant’s name

*
Complete the Landlord’s punch list


*
Submit a certified Air Balance report


*
Provide the Landlord a complete contractor affidavit per approved document
              *
Present a copy of all lien waivers from the general contractor and all sub-contractors per approved document

Provide a W-9 and complete a diverse business form 
              *
Complete construction within the tenant space and obtain all Building Department and Health Department finals and                       provide copies to landlord representative
*
Provide completed as-built drawings to the landlord representative and place county stamped drawings within a drawing tube placed within the tenant space 
*
Submit a request in writing, on company letterhead, requesting the return of the security deposit (Include full company information, company name, complete address and contract 


name) 
Violations:
· In the event the Tenant is notified of any violations of codes, ordinance, or regulations, or of its obligations hereunder, either by the jurisdictional authorities or by the Landlord, Tenant’s Contractor shall correct such violations within seven calendar days, or Landlord will correct, at the Tenant’s Contractors expense, at the Landlord’s actual cost-plus twenty percent.
Certificate of Occupancy:
· Tenant’s Contractor shall obtain a Certificate of Occupancy from the Building Department and submit a copy of this certificate to the Landlord’s Representative before opening the premises to the public.  The original must be posted within the space. 
· Temporary Certificate of Occupancy may only be issued for stocking of merchandise and training, not for opening for business.  Inspections and approvals of sprinkler, fire alarm, and egress must be obtained, prior to granting a Temporary Certificate of Occupancy.

 Contractors List:

Landlord’s Required Contractors


Fire Alarm:




Sprinkler Contractor:


Siemens Industry Inc



Professional Fire Protection


Contact: Anders Blixt



11256 Air Park Drive. 


5106 Glen Alden Drive



Ashland, Virginia 23005


Richmond, Virginia 23231



Tel: (757) 770-5951


Tel: (804) 222-6680




Davy Hill


Fax: (804) 226-4278



David.Hill@profireva.com


Roofing:




Refuse:


Baker Roofing




Tri-Cities Disposal LLC


Contact: Larry Webb 



Contact: J.D. Dunford



1800 Battery Dantzler Court


11240 Riverway Rd
Chester, VA 23836



Chesterfield, VA  231838


Tel: (804) 418-2427



Tel: (804) 276-8727
Lwebb@bakerroofing.com



Mob: (804) 640-2908









tricitiesdisposal@gmail.com


EIFS:







Quality Wall Systems



Contact: Jim Moran 



Tel: (804) 357-9965

Landlord’s Preferred Contractors


General Services:


Fortis Construction Group



M.L. Bell


Contact: Steven Kelsey



Contact: Mike Bell


12285 N Oaks Drive



11029 Richardson Rd.


Ashland, VA 23005



Ashland, VA 23004


(804) 822-1216




(804) 752-6032


Skelsey@fortisconstructiongroup.com





Johnny On The Spot 



Contact: Lisa Johnson







2101 Bainbridge Street 



Richmond, VA 23225







(804) 230-4889








Lisa@johnnyonthespotservices.com




Electrical:







Electrical & Lighting Solutions, Inc. 


Atlantic Constructors

Contact: Brian Parrish 



Contact: Gary Crawford or Michael Edwards

PO Box 70432




1401 Battery Brooke Parkway

Richmond, VA  23255



Richmond, VA 23237

Tel: (804) 254-9400




Tel: (804) 222-3400



Fax: (804) 254-9581



Fax: (804) 222-6638
Brian@elsrichmond.com



gary.crawford@atlanticconstructors.com


www.elsrichmond.com


HVAC Mechanical:


eTEC Mechanical




Old Dominion Mechanical


Contact: Cameron Mitchell
Contact: Allen Hurt 


3117 Norfolk Street



9954 Mayland Dr. Suite 2150 


Richmond, VA 23230
Henrico, VA 23233


Tel: (804) 340-1801

Tel: (804) 441-8875


Fax: (804) 340-1802
Mob: (804) 877-6870

ahurt@odmva.com


Plumbing:



Stemmle Plumbing Repair Inc.


Absolute Plumbing


PO Box 36566




4084 Greyhound Ct


Richmond, VA 23235



Midlothian, VA 23112


Tel: (804) 379-7555




Tel: (804) 639-0022


Painting:




Sign Installation:



Wide Spread Solutions



Sign Crafters





6033 Mechanicsville Trnpk



Contact: Chris Isenberg


Mechanicsville, VA 23111



100 Murray Olds Drive


Tel: (804) 317-9392




Midlothian, VA 23114


Contact: Daniel Payne



Tel: (804) 379-2850









cisenberg@sign-crafters.com


Short Pump Town Center
Itemized Construction Deposit Deductions and Other Associated Fees
The following is a general list of prices that will be used to determine construction fees.

(PRICES ARE SUBJECT TO CHANGE AT ANY TIME)
Contractor Charges:

A) Security Deposit:        Payable to Short Pump Town Center


$5,000.00

B) Dumpster Charge






Contractor to provide.
C) Temporary Utilities:   Payable to Short Pump Town Center

$0.33/Gross SF per month 
From construction start to open for business.

D) Mall Floor Tile:          Payable to Short Pump Town Center


TBD
E) Water Meter:
    Payable to Short Pump Town Center

¾”
$              240.00 


with remote read-(supply only)




1”
$              315.00
This is sole source provided by SPEEDREAD


1 ½”
$              625.00








2”
$              835.00
F) Water Tap Fees:
    Payable to Short Pump Town Center

¾”
$           1,470.00
Based on meter size





1”
$           5,265.00








1 ½”
$         10,500.00 








2”
$         20,840.00
G) Sewer Tap Fees:
    Payable to Short Pump Town Center

¾”
$           2,960.00
Based on meter size





1”
$         11,500.00








1 ½”
$         23,125.00 








2”
$         45,865.00
H) Fire Alarm Hook Up Fees – Prior to final program

After final program

*Note actual fee will need to be confirmed
         I)   Electrical Hook Up Fee: 





TBD

         J)   Sprinkler Drain Down: Payable to Short Pump Town Center

Per 
$             350.00


 K)   “Temporary” Barricade / Coming Soon Sign 




$             650.00 

     
        Payable to Short Pump Town Center

 L)   Refuge / Roll Off Pod Fee






$             300.00
              (Per Each Unit on the Property)



   Payable to Short Pump Town Center

 M)   Lift Fees







Per
$             400.00
              (Per occurrence)



   Payable to Short Pump Town Center

UNCONDITIONAL FINAL LIEN WAIVER AND RELEASE IN FULL 
The undersigned does hereby release and forever discharge _____________________ (“Owner”) and its members, officers, directors, employees and successors and assigns; of and from any and every claim, including, but not limited to, all contract claims, bond claims, mechanics’ lien claims, unjust enrichment claims, and any other claim of whatsoever kind or nature arising under law or equity, which the undersigned has had, now has or may hereafter acquire, by reason of the furnishing of labor and/or material and/or equipment to or for the project known as ____________________________________(the “Project”) and the property known as Short Pump Town Center, 11800 West Broad Street, Richmond, VA 23233.


The undersigned hereby certifies that it has paid in full or otherwise satisfied all obligations for all materials and equipment furnished, for all work, labor, and services performed, and for all indebtedness and claims against the Owner, for costs, expenses or damages arising in any manner in connection with the performance of any work related to the Project for which the Owner or the Owner’s property might in any way be held responsible.

Liability to the State of ___________ for sales and/or use tax, where applicable, has been discharged.

SIGNED, SEALED AND DELIVERED this _____ day of _________________, 20____.







_____________________________________







(Name of Contractor/Subcontractor/Supplier)







_____________________________________







(Signature)







_____________________________________







(Printed Name)







_____________________________________







(Title)

X_______________________________________

CONTRACTORS AFFIDAVIT


STATE OF _________________
)






) ss

COUNTY OF _______________
)

TO WHOM IT MAY CONCERN:

The undersigned, being duly sworn, deposes and says that he is the _________________________ (OFFICER/TITLE) of ______________________________________ (Corporate Name), Contractor, which has entered into a Construction Contract with __________________________________________________ (Tenant Legal Name) covering work for the project located at _____________________________________ of which _____________________________________ (DBA) is the Tenant.

The total amount of the contract including extras is $__________________ of which he has received payment of $_____________________ and genuine and delivered unconditionally and that there is no claim, either legal or equitable, to defeat the validity of said waivers.  That the following are the names of all parties who have furnished materials or labor, or services for said work and all parties having Contracts or Subcontracts for specific portions of said work or for material entering into the construction thereof and the amount due or to become due to each, and that the items mentioned include all labor and material required to complete said work according to plans and specifications:

	Name
	Service Rendered
	Contract 

Price
	Amount 

Paid
	This 

Payment
	Balance

Due

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL
	
	
	
	
	


That there are no other contracts for said work outstanding, and that there is nothing due or to become due to any person for material, labor or other work of any kind done or to be done upon or in connection with said work other than above stated, and that no chattel mortgages, conditional sales contracts, security agreements, financing statements, retention of title agreements, or personal property leases have been given or are now outstanding as to any materials, fixtures, appliances, furnishings, or equipment places upon or installed in or upon the aforesaid premises or the improvements thereon by the affiant.

Signed this _______ day of ___________________, 2_____

By____________________________________

STATE OF ____________________
)



SWORN TO AND SUBSCRIBED BEFORE 






) ss



ME THIS _____ DAY OF ________________, 

COUNTY OF __________________
)



2______.










_______________________________________ 



SEAL








      NOTARY










My commission expires: __________________

Hot Work Permit

Mall Management to be notified 24 hours prior to works occurring.
To be completed by contractor at the work area and returned to Mall Management on completion.
	HOT WORK PERMIT NUMBER 
	

	DESCRIPTION OF WORKS:
	

	LOCATION OF WORKS:

	

	Description of EQUIPMENT used:
	

	OPERATOR (Name and phone):
	

	DATE OF WORKS:

	
	    BUSINESS NAME:
	

	START TIME:
	
	    ESTIMATED FINISH TIME:
	

	
	
	
	

	Prior to initiation of Hot Works:

	1.
Building management & tenant advised of hot work occurring
	☐
	7.
Confirm Fire Sprinklers are in service
	☐

	2.
Area inspected for potential fire hazards by contractor
	☐
	8.
Flash back arrestor installed & gas cylinders secured
	☐

	3.
Combustible materials have been removed from within a radius of 10 metres or covered with fire resistant blankets
	☐
	9.
Additional extinguisher is provided
	☐

	4.
All drains & ducts within 10 metres have been covered with fire resistant blankets
	☐
	10.
Operator is trained to use fire extinguisher
	☐

	5.
Hazardous materials, vapours or gases are not present
	☐
	11.
Operator is aware of emergency procedures
	☐

	Smoke detectors isolated (if required)

Zone:

Loop:

Sensors:
	☐
	12.
Review all works located close to external combustible cladding (EIFS) and/or any tenant’s cool room panelling
	    N/A

	Contractor Signature:


	Building Management Signature:


	Date:

	  Time: 


	On Completion of Hot Works:
	Actual Finish Time of Works:
	

	12.
Smoke detectors recommissioned (if necessary)
	☐

	13.
Area monitored by contractor for 60 minutes after work is completed.
	☐

	14.
Building management/tenant advised hot works have been completed.
	☐

	Contractor Signature:


	Mall Management Signature:


	Date:

	Time: 


	Final Fire Watch

	15.
Mall Management inspection conducted after works reported complete.
	☐

	Mall Management regular monitoring work area for a further 3 hours after first inspection, 


If smoke detectors not installed.
	☐

	Mall Management Signature:


	Date:

	Time: 


	Form Returned to Mall Management by Security

Received By:
	☐
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