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I. GENERAL INFORMATION

A. Invitation to Bid
Point Park University desires to contract with an experienced Design/Build Contractor (DBC) for the design and construction of the relocation of the School of Communications with some renovation work in the existing building.

The objective of this Request for Proposal (RFP) is to select a DBC team to provide professional design, management and construction services for the design and the construction of The School of Communications.  

The Design/Build with Guaranteed Maximum Price (D/B with GMP) contract centers on utilization of a Design/Build Contractor (DBC), who assembles and leads the Design/Build Team (DBT) consisting of the Design/Build Contractor, the Architect/Engineer, other consultants as required including, but not necessarily limited to, Mechanical/Electrical/Plumbing/Structural/Civil/Engineers, construction trade contractors (all under contract to or under the Design/Build Contractor) as well as University representatives. 

During the Pre-Construction/Design Phase, the DBC will cause the production of required design documents by the Architect/Engineer under contract to the DBC and will utilize his skills and knowledge of construction to manage the design process and provide pre-construction services (i.e., develop schedules, prepare construction cost models/estimates, bid trade packages, etc.). 

During the Construction Phase, the DBC will manage the A/E in his provision of services as well as provide construction services and manage the project (inclusive of the award and management of all trade contracts) throughout the construction phase. 

A mandatory pre-bid meeting/site visit is scheduled for July 23, 2026 as outlined in Section I (C), Mandatory Pre-bid Meeting/Site Visit.

Please indicate your intent to participate in the RFP process by completing the Notification of Intention to Participate Form attached as Addendum A and emailing to bloechner@pointpark.edu no later than (7/27/2026) by 3:00PM EST. If the University does not receive the above Notification of Intention to Participate Form by the due date, the applicable firms may be removed from future communications regarding this RFP, responses received from these firms may be considered unresponsive if deemed in the best interests of the University, and these firms may be restricted from future business with the University.
B. Description of the University
Founded in 1933, Point Park University is a comprehensive doctoral/professional level university with a strong liberal arts tradition.  Located in Downtown Pittsburgh, Point Park enrolls nearly 4,000 full-and part-time students in 82 undergraduate programs and 18 graduate programs offered through its School of Arts and Sciences, Rowland School of Business, School of Education, School of Professional Studies, School of Communication and the Conservatory of Performing Arts.  Additional information regarding the University can be found at www.pointpark.edu and www.pointpark.edu/About/AdminDepts/InstitutionalResearch/Factbook.

C. Mandatory Pre-bid Meeting/Site Visit and Related Documents
A mandatory pre-bid meeting/site visit will be held at the University on July 23, 2026  at 10:00am EST. Please notify Brandy Loechner at bloechner@pointpark.edu  of your intention to attend this meeting no later than July 22, 2026 by 4:30pm  EST.  Please state the number of people attending the site visit.  Contractors who fail to attend this site visit will be precluded from participating in this RFP.  

On the day of this site visit, contractors should report to West Penn Hall (210 Wood Street) A member of the University will meet you to provide the tour.  Please bring your Drawings to the meeting.

D. Contract Award and Term
After your written proposals have been made, the evaluation committee will select the best-evaluated firm.  Following the evaluations, the committee may:

· Reject any or all of the proposals
· Issue subsequent RFP’s
· Cancel the RFP
· Negotiate with any, all, or none of the firms
· Solicit “best and final” proposals from all or some of the firms
· Award a contract to or enter into an agreement with one or more of the firms
· Accept the written proposal as an offer, without negotiation, and issue an agreement incorporating the RFP and the firm’s written proposal.

Award(s) will be made based on the recommendations of the evaluation committee and its analysis of the “best evaluated response” according to the criteria described under Section VIII, “Evaluation of Proposals.”
II. SCOPE OF WORK
A. Project Summary
The University seeks a qualified design/build firm with demonstrated higher education experience to provide architectural, engineering, and construction services for the renovation of approximately 4,000 square feet on the 10th Floor of West Penn Hall, located at 10 Wood Street in downtown Pittsburgh.

The project objective is to convert former classrooms into offices and support areas for faculty and administrative staff within the School of Communications department and shall be completed in early January 2027 with a budget not to exceed $410,000.

The University will provide the approved floor plan and university standards for interior finishes to the awarded design-build firm for use in development of final documents. The renovated space will include private offices, open work areas, collaboration spaces, and shared support functions.

The selected design/build firm will provide integrated services including preconstruction, architectural and engineering services, permitting, construction, and commissioning through project closeout.

Work will occur within an active campus and must account for academic schedules and coordination with Facilities, IT, Campus Safety, and other stakeholders. The project must meet code and accessibility requirements and emphasize durability, flexibility, and maintainability, while remaining within the established budget.

Selection of the Design/Build firm will be based on qualifications, approach, experience, and value. The Design-Build firm should demonstrate a strong portfolio of higher education projects, including department office facilities of similar size and complexity. Experience delivering projects on active campuses, especially those requiring adherence to academic schedules is essential.
B. General Information
A. Size 4,400 square feet 
B. Budget $410,000
C. Utilities The existing utilities at the site include electricity, water, wastewater, gas, and telephone.  
D. Environmental Issues None 

C. Design Development  
The University requests that the selected firm provide design-build services for this project including (but not limited to) architectural design for building renovations, with consideration of MEPF design for all building systems, and ADA compliance. All work performed must be in compliance with existing federal, state, and local codes, statutes, and requirements. 
The selected firm will be responsible for the following functions:
a) The Design-Build firm shall develop architectural plans and elevations based on the University-provided concept floor plan, including defined wall types, door and glazing configurations, coordinated reflected ceiling plans and fit-out elements. The firm shall also prepare finish schedules, with final selections to be provided by the University, and maintain ongoing coordination with University stakeholders and consultants throughout the design process. Deliverables shall include a Design Development drawing set submitted in PDF format. 
D. Construction Documents 
a) The Design-Build firm shall prepare a complete, fully coordinated, permit-ready architectural drawing set that includes detailed plans, sections, elevations, schedules, and construction details, along with final life safety, egress, and accessibility documentation. Deliverables shall include a stamped construction and permit drawing set provided in PDF format and Revit file, as required.
E. Permitting
a) The Design-Build firm shall prepare and submit all required permit applications, coordinate closely with all Authorities Having Jurisdiction (AHJs) to facilitate timely reviews, and respond to comments as needed to secure all necessary approvals for the project.
F. Preconstruction services 
a) The Design-Build firm shall provide detailed cost estimating with a preference for open-book transparency, conduct constructability reviews to optimize design and execution, develop and maintain comprehensive project scheduling including baseline and ongoing updates, establish a procurement strategy that identifies long-lead items, and perform thorough subcontractor prequalification to ensure qualified trade participation.
G. Construction Management 
a) The Design-Build firm shall be responsible for mobilization and site setup, effective management of trades and subcontractors, implementation of quality control measures and inspections, enforcement of safety management practices and regulatory compliance, and ongoing schedule tracking with development of recovery plans as needed to maintain project timelines.
b) Cost Control: The Design-Build firm shall maintain the project within the established budget, provide regular cost reporting and forecasting to ensure transparency and financial control, and actively manage contingencies and change control processes to address unforeseen conditions while minimizing budget impacts.








III. GENERAL CONDITIONS AND SERVICES

The selected Contractor will be expected to adhere to the following General Conditions of the Work and provide the following General Services:

A.	General Conditions

1. The other floors of the building are occupied and used daily for classes and offices. Work may be completed during normal daylight hours if it is not disruptive to the classes and other activities on the other floors.    All disruptive work must be scheduled for off-hours.
 	
2.	Selected contractor is to comply with all OSHA requirements as well as any other codes regarding this Work.

3.	The University cannot provide parking. The contractors should make appropriate adjustments to their bid for this.

4. 	The University cannot provide lay down or staging areas.  All work and material storage must be confined to the work areas. 

5.  	The selected contractor will have to coordinate access to the elevator with the University for the distribution of materials and equipment. 

6.	All debris removal and clean-up shall be by the contractor. Use of any University dumpsters is not permitted.   

B. General Services

1.	Provide a pre-construction conference with the University’s representatives prior to the commencement of Work.

2.	Provide all necessary, applicable permits to perform the Work of this contract, including but not limited to, street closing and building permits.

3.	Stop Work immediately and report to the University any discovered hazardous materials for testing, review, and abatement by the University.

4.	The contractor is responsible for the protection or disconnection and reconnection of any equipment or lines that must be moved in order to complete the Work.

5.	Clean up and disposal of project debris in accordance with any applicable federal, state, or local requirements with a preference toward sustainable practices. 

IV. CONTRACTOR OBLIGATIONS

A. Professional Services
The selected Design-Build firm shall provide all labor, materials, and equipment in order to perform the professional services required for completion of all elements of the design and construction. 

As a result of the consultant selection process described herein, the Design-Build firm shall provide any of the necessary technical disciplines required for the architectural and/or engineering design of any/all building systems or components.

The selected firm and the selected consultants, as part of their scope of work, shall review and evaluate all existing systems, equipment, and materials for determination of repair, reuse or replacement.

As a minimum requirement, all drawings shall be on CAD. Please submit an option for the documentation to be prepared using BIM software. There are limited drawings of existing conditions available. The University will try to secure drawings if possible. Design professionals will need to verify information in the field.
	
B. Site Visits/ Interaction with University Personnel during design
The selected team will be required to visit the University’s facilities as often as necessary to meet with staff members and become thoroughly familiar with the building, project scope, and existing conditions. The presiding and recording of accurate minutes of these meetings shall also be the responsibility of the selected firm.

C. Project Time Frame
All work to be completed by January 4, 2027.

D. Designated Representative

1. The firm will designate a representative who will be the primary point of contact for the University.  Routine correspondence should be directed to this individual.

E. ADA Compliance

1. The Contractor will adhere to the applicable regulations of Title II of the Americans with Disabilities Act and its amendments, as well as to the regulations of Section 504 of the Rehabilitation Act of 1973.

2. The Contractor will adhere to Section 508 of the Rehabilitation Act of 1973.

3. Any products or software provided by Contractor with sound and/or videos will have integrated with closed-captioning functionality.

F. Clearances
1.  	The Contractor shall be required to provide, at their cost, Pennsylvania Act 33/Act 151 and Act 34 clearances as well as Federal (FBI Criminal Record Check – Fingerprinting) for any and all employees of their firm and their subcontractors that will be on-site.

V. UNIVERSITY OBLIGATIONS
A. Designated Representative – Project Manager
1. The University will designate a representative authorized to manage any project initiated as a result of this RFP.  This individual will be the primary point of contact for the selected contractor, and routine correspondence should be directed to this individual. 

B.	Designated Representative – Insurance and Contractual Correspondence
1. All correspondence and inquiries concerning insurance requirements or legal documents should be directed to Brandy Loechner at bloechner@pointpark.edu. 

VI.  CONTRACT DOCUMENTS
The following documents will govern any agreement initiated by Point Park University as a result of this RFP. 

A. Execution of Proposal
1. The Execution of Proposal contained herein as Addendum B must be signed by an officer of the contractor’s company as verification that the contractor agrees to the University’s terms and conditions, understands the Scope of Work to be performed, and is fully aware of all conditions that would impact performance of the Scope of Work.
B. AIA A141-2014 Agreement 
1. The selected contractor will be required to sign the AIA A141-2014.  As this agreement will soon retire and will be replaced by the AIA A141-2024 version the document may be upgrade before signature.  The Agreement is initiated by the University. The University will not sign any agreements initiated by the selected contractor.  
2. All Contractors should review this Agreement carefully and notify the University of any requested revisions when submitting responses to this RFP. The University reserves the right to refuse any revision and to reject any proposals based on material changes to the Agreement language.

3. In the event of conflicts between the terms of the AIA A141-2014 and those of Request for Proposal Number 1363-26 or the selected contractor’s response thereto, the terms of the Modified AIA A141-2014 shall control.

VII. QUESTIONS/SITE CONTACTS
Questions regarding this RFP should be e-mailed to Brandy Loechner Director of Procurement at bloechner@pointpark.edu.  The deadline for question submission is                    July 28, 2026, by close of business (4:30 p.m. EST).  Please be proactive in preparing your response so that this deadline can be adhered to without an issue.  PLEASE DO NOT CONTACT ANY MEMBER OF THE EVALUATION TEAM OTHER THAN BRANDY LOECHNER DIRECTLY FOR ANY REASON.  FAILURE TO ADHERE TO THIS POLICY MAY RESULT IN REJECTION OF BID RESPONSE.  
VIII. PROPOSAL FORMAT
The proposal document should consist of the following sections, arranged in the order listed below, and tabbed to facilitate reference by the evaluation team:
A. [bookmark: _Toc509229733][bookmark: _Toc171429031]Letter of Transmittal and Execution of Proposal
1. Any deviations or exceptions to the specifications, requirements, contract documents, or insurance requirements referenced in this RFP must be described and justified in a transmittal letter to accompany the RFP. Failure to list such exceptions or deviations in the transmittal letter may be considered sufficient reason to reject the proposal. 
2. As stated above, Addendum B should be fully completed, signed by an officer of your firm, and returned as instructed under Section IX. Unsigned forms or forms signed by sales managers will be considered nonresponsive. 

B. Questionnaire and References
1.	Firm should fully complete the questionnaire attached as Addendum C, including contact information for current clients. It is acceptable to provide the information in a different format rather than completing the questionnaire; however, please respond to the questions in the same order as presented on the questionnaire.
2.	Please make your current clients aware that they will be contacted by a member of the committee to provide an evaluation of your firm’s performance, responsiveness, and customer service capabilities.

C. Qualifications of Project Team
1. The qualifications should focus on your firms experience with renovations to general classrooms on a university or college campus. Provide documentation of work completed in these areas.

D. Bid, Performance and Payment Bonds
1.	Each contractor submitting a proposal is required to submit a Bid Bond in the amount of five percent (5%) of the base bid with the proposal. 

2. The contractor awarded the contract will be required to submit a Payment Bond and a Performance Bond.

E. Financial Proposal  Form – Project Time Frame
2. Please complete the Proposal Response Form attached as Addendum D and return with your proposal. Please note that this form must be signed by an authorized officer of your company. Unsigned forms or forms signed by sales managers will be considered nonresponsive. 
3. Please indicate the expected duration of the work in the space provided and also state when your firm would be able to commence work if selected.
F. Insurance Coverage
1.	Provide a Certificate of Insurance (COI) for purposes of RFP evaluation listing current insurance coverage and policy limits.  At a minimum, the COI should list the following policies and respective limits:
	a.	Commercial General Liability
	b.	Automobile Liability
	c.	Workers’ Compensation
	d.	Employer’s Liability
	e.	Umbrella Coverage
	f. 	Pollution Liability
G. Adherence to University’s Contractual Terms
1. Please review the above referenced Agreement carefully and note any requested revisions to University’s Agreement terms using the Microsoft Office tracking feature or a similar method to “call out” any requested revisions.  The acceptance of the Agreement terms and conditions is a component of the award criteria. Thus, if the submitting firm has no exceptions to the Agreement, the firm should state in its response:  “No exceptions to the Agreement terms and conditions.” The University reserves the right to refuse any revision and to reject any proposals based on material changes to the Agreement language.

H. Sustainable Business Practices
1. Please provide a brief description of your firm’s Sustainable Business Practices or “Green” policies and procedures.
2. Please indicate whether existing materials can be recycled and/or reused.
3. Please provide any additional services your firm could offer to assist the University’s sustainable efforts.

I.  Warranty Information 
1. Contractor should provide the longest available warranty from the manufacturer for the installation and materials quoted. 

J.  	Firm Experience
1. Please submit information on three similar or relevant projects.   Use only one page for information on each project. 

IX. EVALUATION OF PROPOSALS

A. Proposals will be evaluated on the following criteria:
1. Contractor’s project team experience and Work Quality, substantiated by reference checks (Section, VII C)
2. Financial Proposal Form, including time frame and exclusions made (Addendum D)
3.	Warranty Provided (Section VII, I)
4.	Contractor’s Insurance Coverage – Compliance with the University Requirements (Section, VII F)
5.	Contractor’s Willingness to Comply with University’s Contractual Requirements (Section, VII G)
6. 	Sustainable Business Practices, including ability to recycle old materials and recycled content of new materials (Section, VII H)
7.	Firm Experience (Section, VII J)

X. INSTRUCTIONS TO OFFERERS

A. Please email proposal to Brandy Loechner at bloechner@pointpark.edu.  Please do not include the financial proposal in your main proposal. This should be a separate document. The University is committed to sustainable business practices; therefore, please do not include any extraneous marketing materials or information not specifically requested with your response.  DO NOT send copies of your proposal to any other departments or your proposal will be considered nonresponsive.

B. All proposals are subject to the terms and conditions outlined herein and in the contract documents attached as exhibits and addendums. All responses will be controlled by such terms and conditions and the submission of other terms and conditions and other documents as part of supplier’s response will have no effect either on this RFP or any subsequent contract that may be awarded resulting from this solicitation.  The submission of any other terms and conditions by a supplier may, at the sole discretion of the University, be grounds for rejection of the supplier’s proposal as non-responsive.
Supplier specifically agrees to the conditions set forth in the above paragraph by affixing his signature on the Execution of Proposal page (Addendum B) contained herein.

C. All proposals must be received on or before August 7, 2026 by emailing to Brandy Loechner at bloechner@pointpark.edu. 

D. The University assumes no responsibility for late delivery, for any reason whatsoever.

E.  	This RFP has been sent to a select group of companies/firms, the “Invited Firms.” The Invited Firms were selected through the University’s prequalification process that takes into account project-specific experience, past history with the company/firm; recommendations from past clients; firm exposure; firm marketing materials; and the like. Therefore, please DO NOT forward this RFP to any firm who has not been invited to bid by the University UNLESS the Invited Firm’s would like to partner with another firm for the purpose of completing this project. Any unsolicited responses from firms other than the Invited Firm’s will be automatically rejected by the University without notice or return of proposal materials.
XI. GENERAL CONDITIONS FOR SUBMITTING PROPOSALS

A. [bookmark: _Toc535228909]Decline to Offer  
Any firm which received a copy of the RFP, but which declines to make an offer, is requested to send a formal "Decline to Offer" to Brandy Loechner at bloechner@pointpark.edu.  Failure to respond as requested may subject the firm to removal from consideration on future requirements.

B. [bookmark: _Toc535228910]Cost of Proposal Preparation  
Any costs incurred by the responding firms in preparing or submitting offers are your sole responsibility. 
 
C. [bookmark: _Toc535228911]Oral Explanations 
The University will not be bound by oral explanations or instructions given by any University employee at any time during the competitive process or after award.

D. [bookmark: _Toc535228912]Competitive Offer 
The signer of any proposal submitted in response to this RFP thereby certifies that its proposal has not been arrived at collusively or otherwise in violation of any Federal or Pennsylvania anti-trust laws.

E. [bookmark: _Toc535228913]Taxes  
The University is exempt from the payment of State Sales and Use Taxes on most transactions.  Tax exemption certificates will be provided to selected supplier receiving an award as a result of this RFP, if requested.

F. [bookmark: _Toc535228914]Contract Award Information
The University reserves the right to waive all bids and negotiate with a selected supplier if determined to be in the best interests of the University.  Contract award is at the sole discretion of the University, and as a private institution, the University will not respond to any challenges or requests for proprietary information regarding its ultimate contract award decision.

G. [bookmark: _Toc535228915]Post Award Reviews or Conferences
As a private institution, Point Park University does not conduct post award reviews or conferences with unsuccessful firms, nor does it publicly disclose reasons for disqualification or loss of award for any reason.

H. [bookmark: _Toc535228916]Confidentiality of Firm Proposals
The University will not provide pricing information of any kind to unsuccessful bidders nor will it release any information relative to a particular firm’s response.  The University considers firm pricing and information as proprietary, confidential data, and makes every reasonable effort to guard the confidentiality of proposal information and pricing, including the certified shredding of all submitted proposals, exclusive of the original, successful proposal, after final contract execution.  Firm proposals will not be returned but will be destroyed in the manner described above.

I. [bookmark: _Toc535228917]Notice of Non-Discrimination
This policy affirms Point Park University's commitment to non-discrimination, equal opportunity and the pursuit of diversity.  Point Park University does not discriminate on the basis of race, color, national origin, sex, age, religion, ancestry, disability, veteran status, sexual orientation, genetic information, marital status, caregiver status, or familial status, in the administration of any of its educational programs, activities, or with respect to employment or admission to the University’s educational programs and activities.  

This policy is in accord with local, state and federal laws, including Title VI of the Civil Rights Act of 1964, Title VII of the Civil Rights Act of 1964, Title IX of the Education amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act, Age Discrimination Act of 1975, and the Pittsburgh Human Relations Act.  Inquiries regarding these regulations, policies, or complaints of discrimination should be referred to the Human Resources Officer, telephone number (412) 392-3952.  Inquiries regarding Title IX and the Title IX regulations should also be referred to the Sr. VP, Academic and Student Affairs, as the Title IX coordinator, or deputy coordinators, the Human Resources Officer or the Dean of Students.  

J. [bookmark: _Toc535228918]Interchangeability of Terms 
The terms “supplier,” “vendor,” “contractor,” “organization” and/or “firm” may be used interchangeably in this RFP, in any related addenda and exhibits, and in any resultant contract documents and have the following collective meaning:  “A person or entity that provides goods and/or services to the University and any employee, subcontractor, and/or agent of that entity.”

K. [bookmark: _Toc535228919]Supplier Code of Conduct  
Point Park University (the “University”) is committed to conducting business in a manner consistent with ethical, legal, and socially responsible standards and with diligent regard for our fiduciary responsibility and environmental concerns. The University expects its suppliers to share this commitment and to exercise or aspire to commensurate standards and diligence. Therefore, the University has recently approved a Supplier Code of Conduct Policy (the “Code”).

The purpose of the Code is to establish that the University considers the ethical, legal, environmental, and socially responsible conduct of its suppliers as key to Supplier Selection and Retention and 2) to provide guidelines for the ethical, employment, environmental, and business practice conduct of potential and current University suppliers.

Please note that while adherence to the Code is not a contractual requirement, preference may be given to suppliers, when all other criteria are equal, whose demonstrated business practices align with the Code.

A complete version of the Supplier Code of Conduct can be accessed at:  http://www.pointpark.edu/About/AdminDepts/ProcurementandBusinessServices/media/About/AdminDeptProcurement/suppliercodeofconductpolicyfinal.pdf


ADDENDUM A
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NOTIFICATION OF INTENTION TO PARTICIPATE




Firm name _______________________________ intends to submit a proposal in accordance with the RFP.



Firm name ______________________________ does not intend to submit a proposal.



By _______________________________		 
	(Signature)					 

Name:  ____________________________	
	 	(Typed or Printed)	

Title:  _____________________________	
	 

Date:  _____________________________		 


	EMAIL COMPLETED FORM TO:  bloechner@pointpark.edu
						 






ADDENDUM B
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EXECUTION OF PROPOSAL

DATE:  _________________

In compliance with this Request for Proposal, and subject to all the conditions herein, the undersigned offers and agrees, if this proposal is accepted within 180 days from the date of the bid closing, to furnish any or all items and/or services at which prices are offered.

OFFERER:	______________________________________________________

STREET	______________________________________________________

P.O. BOX:	______________________________________________________

CITY & STATE:	______________________________________________________

TELEPHONE
NUMBER:	______________________________________________________

SIGNED (IN INK):	______________________________________________________
                                 (Company authorized signatory)


TYPED NAME OF SIGNATORY:	__________________________________________


OFFERER’S FEDERAL IDENTIFICATION
NUMBER OR SOCIAL SECURITY NUMBER:	_______________________________


PENNSYLVANIA SALES OR USE TAX
REGISTRATION NUMBER:	__________________________________________



ADDENDUM C

QUESTIONNAIRE AND REFERENCES

GENERAL INSTRUCTIONS

Please fill out all questions of this Questionnaire as completely as possible OR you may provide in a different format, provided that you follow the order of the questionnaire.  

If your firm is a branch or a subsidiary of a larger/national corporation, the information provided in reference to the questions in this questionnaire should reflect only the activities of and resources available at the office on behalf of which this proposal is being submitted, unless otherwise requested.  If facilities or expertise from your parent or affiliated offices will be available and/or necessary in servicing our needs, please indicate this in your submission cover letter.

Supplementary material on any of the questions below may be attached to this questionnaire.  

General Information about Your Office:

1.	a.	Name of Firm:_____________________________________________________ 

Address:__________________________________________________________

_________________________________________________________________

Telephone:__________________________

Name of contact person and title in connection with this proposal:   ___________  

_________________________________________________________________


b.	Also, please list subsidiary or associate companies of your firm which you wish to utilize in servicing the University account.

__________________________________________________________________

c.	Date submitting office was established: __________________________________

d.	If a subsidiary/branch/franchise of a national corporation, provide the following 		information on the parent organization:

Head Office:_______________________________________________________

Date established:____________________________________________________

Number of facilities in the U.S.:__________________________________________

                                                                                                                                                   
                                                                                                                                                       
Related Experience

2.  	Please list by name, clients you are currently using the services requested three:

a.	Higher education institution or equivalent clients

(1)______________________________________________________________

________________________________________________________________

Name/Title of contact__________________________Phone #______________

E-mail __________________________________________________________

                            (2)______________________________________________________________

_________________________________________________________________

Name/Title of contact__________________________Phone #______________

E-mail __________________________________________________________

                            (3)_______________________________________________________________

_________________________________________________________________

Name/Title of contact__________________________Phone #_______________

E-mail ___________________________________________________________




ADDENDUM D


Point Park University	
Relocation of School of Communication


FINANCIAL PROPOSAL FORM

	TO: 	Point Park University 
	Procurement and Business Services	
	201 Wood Street
Pittsburgh, PA 15222			
	
	FROM: _______________________________
(Firm Name)
	  _______________________________
      (Address Line 1)
              _______________________________		       (Address Line 2)								


PROJECT : Point Park University, Relocation of School of Communication


The undersigned, hereinafter called “Bidder,” having visited the site of the proposed Work and having become familiar with the local conditions, nature and extent of the Work, and having examined carefully the Drawings and the Specifications, proposes to furnish all labor, materials, equipment and other items, facilities, and services for the proper execution and completion of the Work in full accordance with the Contract Documents and if awarded the Contract, to complete said Work within the time limits specified for the following bid price:

Base Bid:__________________________________________________________________________

__________________________________________Dollars $___________________________)

In addition to your bid, the University would like to identify a probable project duration given the scope and conditions that have been identified in the contract documents, pre-bid meeting, subsequent walkthrough, and addenda.    This duration should reflect your firm’s anticipated schedule duration starting with your mobilization on-site.  

Anticipated 
Project Duration:_____________________________________________________________






The Bidder hereby agrees that:

a. The above proposal shall remain in full force and effect for a period of forty-five (45) calendar days after the time of the opening of this Proposal and that the Bidder will not revoke or cancel this Proposal or withdraw from the competition within the said forty-five (45) calendar days.
b. In the event the contract is awarded to this Bidder, the Bidder will enter into a formal written Agreement with the University in accordance with the accepted bid within ten (10) calendar days after said Agreement is submitted to the Bidder.

Acknowledgement is hereby made of receipt of the following Addenda issued during the bidding period.

Addendum No.  ________________________________________________Dated:__________________

Addendum No.  ________________________________________________Dated:__________________

Addendum No.  ________________________________________________Dated:__________________

Addendum No.  ________________________________________________Dated:__________________


SIGNED AND SEALED THIS ______DAY OF _____________, 2026

_________________________________________
(Signature)
By: 	__________________________________

Title: 	__________________________________
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